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Westview School Child First Reopening Plan 

Guiding Principles 

The Westview School feels that students with autism spectrum disorder learn best 

when they can be in a structured setting where they can be instructed in 

communication skills and social learning, as well as academic skills.  We know that 

this can be best accomplished when students are able to come to school and interact 

with their teachers and peers.   

 

All policy considerations for the coming 2020-2021 school year start with the goal of 

having students physically present in school.  The Child First Reopening Task Force, 

with input from the COVID-19 Advisory Committee, has identified protocols that will 

be implemented to protect the health and safety of the students, staff, and clients of the 

Westview School. 

 

The protocols outlined in this document reflect current guidance of a number of 

organizations and government agencies including: Centers for Disease Control, World 

Health Organization, Independent School Management, National Association of 

Independent Schools, Texas Education Agency, and Harris County Health 

Department, as well as state and local government officials.  These guidelines are 

subject to change as new information about COVID-19 and how it spreads becomes 

available. 

 

Promoting Behaviors that Reduce Spread 

• Staying Home when Appropriate 

o Staff, students, or clients who are sick must stay home. 

o Staff, students, or clients who have had close contact with a person with 

COVID-19 must stay home and self-quarantine for 14 days. 

o Staff, students, or clients who have tested positive or are showing signs of 

COVID-19 must stay home.  They may return when all three of the following 

criteria have been met:  

▪ At least 24 hours have passed since recovery (resolution of fever without 

the use of fever reducing medications), 

▪ The individual has improvement in respiratory symptoms (e.g. cough, 

shortness of breath, etc.), 

▪ AND at least 10 days have passed since symptoms first appeared. 

o In the case of an individual who has symptoms that could be COVID-19 and 

who is not evaluated by a medical professional or tested for COVID-19, such 

individual is assumed to have COVID-19, and the individual may not return to 

the campus until the individual has completed the same three-step set of criteria 

listed above. 
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o If the individual has symptoms that could be related to COVID-19 and wants 

to return to campus before completing the above stay at home period, the 

individual must either (a) obtain a medical professional’s note clearing the 

individual for return based on an alternative diagnosis or (b) receive two 

separate confirmations at least 24 hours apart that they are free of COVID via 

acute infection tests at an approved COVID-19 testing location found at 

https://tdem.texas.gov/covid-19/  

 

• Screening Protocol 

o All staff, students, and clients will sign the “Westview School Consent Form.” 

o Students and staff should self-screen for COVID-19 symptoms for 7 calendar 

days before coming onto campus.  Families and staff will be supplied with a 

protocol for recording screening results.  

o Staff and students will be asked to self-screen each morning before coming to 

school.  Staff will ask families each morning in carpool if home screening has 

been done. 

o Temperature checks will be performed twice daily for staff and students, once 

upon arrival and once during or after lunch.  Clients of the Stewart Center will 

have temperature checked at their time of arrival for services. 

o Any staff, students, or clients who display the following will be sent home: 

▪ Temperature above 100.0℉. 

▪ Symptoms including unusual cough, shortness of breath or difficulty 

breathing, chills, headache, sore throat, loss of taste or smell, vomiting 

or diarrhea, bloodshot eyes, or unusual rash. 

▪ Close exposure to someone with a known COVID-19 diagnosis. 

 

• Hand Hygiene and Respiratory Etiquette 

o Handwashing with soap and water for at least 20 seconds will be taught, 

reinforced, and monitored.   

o Hand sanitizer with at least 60% alcohol will be available in all classrooms, 

offices, and entrances. 

o Proper covering of coughs and sneezes will be taught and reinforced.  The use 

of tissues and handwashing afterwards will be encouraged. 

 

• Face Coverings  

Face masks reduce the spread of respiratory droplets to those around you, and thus 

reduce the spread of COVID-19. 

o All staff will wear face masks when they are with others.  They will also wear 

face shields when appropriate. 

o Face masks must be worn by Middle School and Upper Elementary students 

and by other students where feasible, especially in situations where physical 

distancing may be difficult. 

https://tdem.texas.gov/covid-19/
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o Face masks will be required to be worn by all during carpool, including staff, 

students, drivers, and other passengers in the vehicle. 

o Neck gaiters and face masks with ventilation valves are not acceptable as they 

do not reduce the spread of respiratory droplets. 

o Reusable masks must be laundered daily and/or changed as needed. 

o Mask-free breaks will be provided regularly for students and staff. 

o Hands should be clean (washed or hand sanitizer) before touching face masks. 

o Face masks must cover both the mouth and the nose in order to be effective. 

o Face masks should be brought from home; however, a limited supply of masks 

will be available at school on an as needed basis. 

 

• The campus will have adequate quantities of the following supplies: 

o Soap 

o Hand Sanitizer 

o Paper Towels 

o Tissues 

o Disinfectant Wipes 

o Face Masks 

o Gloves 

o Face Shields 

o Trash Cans 

 

• Signs and Messages 

o Signs at all entrances will instruct that: 

▪ Access is restricted to staff and students. 

▪ Health screenings are required. 

▪ Masks are required. 

o Signs will be posted to help maintain 6 ft of separation in hallways, etc. 

o Signs will instruct directional flow in hallways or classrooms. 

o Signs will be posted in restrooms reminding of proper handwashing techniques. 

 

Maintaining a Healthy Environment 

• Cleaning and Disinfection 

o Frequently used surfaces (including door handles, sink handles, light switches, 

student desks, tables, chairs, toys, phones, etc.) will be cleaned and disinfected 

frequently throughout the day. 

o Cleaning and disinfection will be scheduled and performed at multiple times 

during the school day including: 

▪ Before and after lunch and snacks 

▪ After students leave to go to the restroom 

▪ After students leave to go to the playground or PE 
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▪ After a task in which students have utilized a surface that has or will be

used by others

▪ Periodically throughout the day as teachers deem appropriate

▪ At the end of the school day once all students leave

o Cleaning products will not be sprayed in the presence of students and adequate

ventilation will be provided.

o Cleaning products will be stored safely away from students.

o Staff should only use cleaning products that were provided by the

administration.  Any other cleaning products must be approved by

administration prior to use in the classroom.

• Shared Objects

o Toys that cannot be cleaned or sanitized will not be used.

o Sharing of items that are difficult to clean or disinfect will be discouraged.

o Each student will be provided with his/her own school supplies such as pencils,

pens, markers, scissors, rest mats, etc.

o Each student’s belongings will be kept separate from others’ in individually

labeled containers, cubbies, or areas.

o Use of shared objects will be limited (e.g., toys, games, books), and objects that

are shared between students or staff will be placed in a bin and cleaned between

use. Clean with soap and water, rinse, sanitize with an EPA-approved

disinfectant (following directions on the container), rinse again, and air-dry.

o Machine washable cloth toys (such as stuffed animals) should e used by one

individual at a time or should not be used at all.  These toys should be laundered

before being used by another child.

o Staff will have a specific, clearly marked container for setting aside toys that

need to be cleaned/disinfected.  Try o have enough toys so that they can be

rotated through cleanings.

o Children’s books or other paper materials should be rotated if used by one

group in a cohort.  They should not be used by any other cohort or group for at

least 36 hours.

o The Stewart Center has modified testing protocols to reduce the use of shared

objects in standardized assessment.

• Ventilation

o Increased circulation of outdoor air will be encouraged as much as possible by

opening windows when weather permits.

o Student activities and Stewart Center therapies will be conducted outdoors as

much as possible using areas such as playgrounds, track, nature garden,

amphitheater, and Jacob’s Landing.  When appropriate, physical distancing

will continue to be encouraged during outdoor activities and lessons.

o Westview School’s HVAC system is being equipped with a new filtration

system.  The filters to be installed are POLY SHIELD XI.  They are MERV 11
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and catch more particles because an adhesive, Dustlok Composite Adhesive, is 

integrated to the filter medium and includes a biocide, SporAx Antimicrobial, 

to keep the filter free from mold, mildew, algae, and fungi. Routine 

maintenance of the HVAC system will be performed by our service provider 

and will include changing filters according to manufacturer recommendations. 

• Water Systems

o All water fountains will be closed and covered.

o Students will bring water from home in bottles clearly marked with their name.

Families are encouraged to provide their students with ample water to last

throughout the school day.

o Bottled water will be available at the school as needed.

• Modified Layouts

o All instruction will be held in spaces that allow maximum distance between

students, preferably at least 6 ft apart. State agencies recognize that maintaining

this space between very young children is difficult to maintain.

o Lower and Upper Elementary students will not travel to ancillary classes such

as art, music, or science.  The ancillary teachers will provide live Zoom lessons

into their homeroom classes.  As appropriate, ancillary classes may be held

outdoors.

o Middle School students will stay with their cohort throughout the day.  They

will not be mixing with students from other classes.

o Students will eat their lunches in their classrooms.

o Guides will be placed on the floor to help maintain 6 ft distance and to help

flow in hallways.

o Clinicians with the Stewart Center have designated spaces where they office

and provide services to maximize physical distancing.

• Communal Spaces

o Students will not gather in communal spaces such as the lunchrooms or

libraries.

o Only one class at a time will use the playgrounds, track, nature garden,

amphitheater, or Jacob’s Landing.

o A schedule for usage of communal spaces will be posted and followed by staff.

• Food

o Students will bring lunches from home or will order from The Simply Fresh

Kitchen.

o Snacks will be brought from home, rather than be provided by the school.

o Microwaves will not be used.

o Students will eat in their classrooms with their regular classmates.

o Food will not be shared under any circumstances.
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o To reduce the number of visitors to campus, we will not accept food deliveries

for students from GrubHub, Uber Eats, or any other delivery service at this

time.

Maintaining Healthy Operations 

• Small Groupings

o Classes will be limited to no more than eight students.

o Each class will stay together for the day and not mix with other classes.

o Groups or classes will not combine for activities.

o Staff will also not mix with other groups during classes or during lunch, break,

or work periods.

• Extended Day and Thursday Afternoon Programs

o To maintain small groups and keep groups from mixing, we will not be able to

offer Extended Day until further notice.

o We will not have Karate, Dance, Tumbling or other Thursday afternoon

programs until physical distancing guidelines have been lifted.

• Staggered Scheduling

o Different levels will arrive and leave school at different times to avoid crowding

and limit contact between groups or classes.

o Attached you will find a schedule for drop off and pick up times and locations.

o Students will stay in their classroom until called for carpool.

• Regulatory Awareness

o There will be a designated COVID-19 Point of Contact who will be responsible

for responding to COVID-19 concerns.

o Designated staff members will be assigned to maintain awareness of guidelines

from CDC (Centers for Disease Control), DFPS (Dept. of Family and

Protective Services), TEA (Texas Education Agency), DSHS (Dept. of State

Health Services), City of Houston, county, and national organizations.

• Gatherings, Visitors, and Field Trips

o There will be no field trips until further notice.

o There will be no volunteers, non-essential visitors, or activities involving

external groups.

o Parents will not be allowed on campus unless by special permission from

administration.

o We are rethinking schoolwide events such as Dad’s Day, Ice Cream Social,

Trunk or Treat, Holiday Program, etc. to find alternative ways to build a sense

of community without being physically on campus together.

o Clients of the Stewart Center receiving psychological assessments may be

accompanied in the building by one adult.  Clients receiving therapy may only
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be accompanied in the building by those family members who will be present 

in the therapy session.  

• Leave and Time Off Policies

o Leave and Time Off policies will be consistent with the CARES Act

requirements.

o Staff will be encouraged to stay home when sick.

o Staff will be allowed to stay home to care for a child or family member who is

quarantined or sick.

o Back-Up Staffing Plan

▪ Substitute teachers will be screened using the health protocols in place

for all staff.

▪ All substitute teachers will be required to complete the same COVID-19

training that will be provided to all full and part time staff.

▪ Staff will be involved in cross training to back up staff who must be out.

• Staff Training for COVID-19

o All staff will watch Texas A&M AgriLife COVID-19 training videos and take the

ensuing test.

Course 1:  “Special Considerations for Infection Control during COVID-19”

https://agrilifelearn.tamu.edu/d2l/le/content/7754/Home

Course 2:  “When & How to Provide Child Care During COVID-19”

https://myagrilifelearn.tamu.edu/d2l/le/content/7757/Home

o In-Service training regarding COVID-19 will be provided for staff before school

resumes.

o Support with coping and resilience will be offered by Westview School’s

behavioral support staff for staff, students, and their families.

Preparing for When Someone Gets Sick 

• Isolate Those Who are Sick

o Sick staff members will be sent home immediately.

o Students who report feeling feverish will be given an immediate temperature

check to determine if they are running a fever which would require them to be

sent home.

o Sick students will be isolated in a separate room designated for that purpose.

They will be monitored by a staff member with personal protective equipment

(mask, gloves, face shield).

o Parents of a sick child will be asked to pick him/her up as soon as possible.

• Clean and Disinfect

o Areas used by the sick person will be closed off.

o When possible, windows will be opened to increase air circulation in the areas.

https://agrilifelearn.tamu.edu/d2l/le/content/7754/Home
https://myagrilifelearn.tamu.edu/d2l/le/content/7757/Home
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o After 24 hours (if possible) areas will be cleaned and disinfected.

o Routine cleaning and disinfection will be continued.

• Who Will Need to Isolate

o Staff, students, or clients who have tested positive or are showing signs of

COVID-19 must stay home.  They may return when all three of the following

criteria have been met:

▪ At least 24 hours have passed since recovery (resolution of fever without

the use of fever reducing medications),

▪ The individual has improvement in respiratory symptoms (e.g. cough,

shortness of breath),

▪ AND at least 10 days have passed since symptoms first appeared.

o In the case of an individual who has symptoms that could be COVID-19 and

who is not evaluated by a medical professional or tested for COVID-19, such

individual is assumed to have COVID-19, and the individual may not return to

the campus until the individual has completed the same three-step set of criteria

listed above.

o If the individual has symptoms that could be COVID-19 and wants to return to

campus before completing the above stay at home period, the individual must

either (a) obtain a medical professional’s note clearing the individual for return

based on an alternative diagnosis or (b) receive two separate confirmations at

least 24 hours apart that they are free of COVID via acute infection tests at an

approved COVID-19 testing location found at https://tdem.texas.gov/covid-

19/

• Advise Sick Individuals of Home Isolation Criteria

o Students and staff will be asked to monitor symptoms while at home.

o Students who stay home with COVID-19 symptoms will be provided work to

do at home via Zoom or other distance learning platform.

• Notify Health Officials and Close Contacts

o If an individual who has been on campus is lab-confirmed to have COVID-19,

the school will notify the local health department, in accordance with

applicable federal, state and local laws and regulations, including

confidentiality requirements of the Americans with Disabilities Act (ADA) and

Family Educational Rights and Privacy Act (FERPA).

o Students, staff members, or clients with COVID-19 can use the Texas Health

Trace Program ( https://txctt.force.com/ct/s/?language=en US )

o Consistent with school notification requirements for other communicable

diseases, and consistent with legal confidentiality requirements, the school will

notify all staff and families of all students if a lab-confirmed COVID-19 case is

identified among students or staff who participate in any on campus activities.

The same notification process will apply to clients of the Stewart Center.

https://tdem.texas.gov/covid-19/
https://tdem.texas.gov/covid-19/
https://txctt.force.com/ct/s/?language=en%20US
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• What Is the Procedure for Staff/Students in Contact With a Confirmed or Suspected

Case (based on known symptoms) on Campus

o Contact is defined as:

▪ Being directly exposed to infectious secretions (being coughed on); or

▪ Being within 6 feet for a cumulative duration of 15 minutes.

o Staff and students’ families will be notified immediately by telephone or email.

o If COVID-19 is confirmed, all staff and students who had contact with the case

would immediately begin quarantine, transition to remote learning, and

monitor symptoms for 14 days.

o If the contact is with someone suspected of having COVID-19, but not yet lab-

confirmed, staff and students would immediately transition to remote learning

while awaiting test results.

▪ If the test is negative, students and staff could return to campus.

▪ If the test is positive, staff and students would continue in remote

learning while monitoring symptoms for 14 days.

Remote Learning Plan 

• While the staff and administration strongly prefer that instruction be provided in

person and face-to-face, we understand that sometimes circumstances arise that are

outside our control.  If we are required to stop in person instruction, our Remote

Learning Plan will be initiated.  The purpose of the Remote Learning Plan is designed

to maintain and continue the academic progress of our students.  The school will be

committed to the following:

o The plan can be implemented partially if only a few students/staff need to be

quarantined, or it may be initiated schoolwide in the event a schoolwide closure

is required by state or local government leaders.

o Synchronous and asynchronous instruction that is appropriate for each child’s

level and ability will be provided.

o Teachers will develop a learning schedule that best suits their specific students’

families’ needs.

o Staff members will be available via virtual office hours in which they will

answer questions and provide support as needed.

o Administrative and support staff will also be available to provide support for

students and families during regular school hours.

o Both group and individual instruction will be provided.

• The Learning Management System of FACTS (formerly known as RenWeb) is the

platform that will allow parents to access class schedules, Zoom lessons, curriculum

materials and connections, resources, communications to and from school, etc.
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• Teachers will prepare their class “websites” on FACTS prior to the start of school so

that students will have immediate access in the event they need to leave school for

personal, class, or school quarantine.

• If an individual student is exposed to COVID-19, they must quarantine for 14 days.

Students will have the ability to continue engaging with classmates via a blended

learning model during his/her quarantine.

• For more detailed information, please refer to the Remote Learning Plan.
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The Stewart Center COVID-19 Protocol 

The Stewart Center will continue to monitor state and local policies related to COVID-19. 

Further, The Stewart Center will abide by the rules and recommendations provided by The 

Westview School, Inc., as well as appropriate governmental agencies, such as the CDC and 

the WHO. Other agencies such as the APA, ASHA, AOTA, and state licensing and 

regulatory boards will be consulted regularly for guidelines, recommendations, and 

continued ethical practice during the COVID-19 global pandemic.  

Service Delivery 

While The Stewart Center strongly prefers that services be provided in person and face-to-

face, we understand that sometimes circumstances arise that are outside our control.  If we 

are required to stop in person service delivery, our Remote Service Plan will be 

initiated.  The purpose of the Remote Service Plan is designed to maintain and continue the 

progress of our clients. The Stewart Center will be committed to the following: 

1. Remote Service Delivery can be implemented at the discretion of the client and/or
clinician.

2. Remote Service Delivery may be initiated across all services in the event a building

closure is required.
3. Clinicians will develop a treatment plan that best suits their specific client’s needs.

4. Both group and individual therapies may be available remotely, depending on demand.

The Remote Service Plan will be implemented via telehealth on the HIPAA compliant 

platform, TheraNest. In the event that more than one participant is video conferenced into 

the session (or at the request of the client), the platform Zoom may be used. Zoom is not a 

HIPAA compliant platform and may not be used once the COVID-19 loosened HIPAA 

regulations have been restored. Clinicians will monitor the U.S. Department of Health and 

Human Services (HHS) for changing information.  

In-Clinic Service Delivery 

The Stewart Center clinicians will have dedicated spaces where they office and provide 

services to maximize physical distancing.  

Clients of the Stewart Center receiving psychological assessment may be accompanied in 

the building by one adult. Clients of the Stewart Center receiving therapy may only be 

accompanied in the building by those parents or family members who will be present in the 

therapy session. In other instances, parents or family members will be asked to wait in their 

cars. Special circumstances must be discussed with and approved by The Westview School, 

Inc.’s administration in advance.  
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PPE and Cleaning/Sanitation 

Clinicians will follow The Westview School’s protocols for use of PPE and 

cleaning/sanitation. 

Additional time will be scheduled between appointments to allow for cleaning and 

sanitation. Cleaning products/sprays will not be used with clients in the room.   

Clinicians always wear a mask as recommended. However, if clinically indicated, clinicians 

may need to remove the mask briefly (at which time, a face shield and acrylic shield will still 

be in use). There is a risk to the clinician’s and the client’s safety when masks are off, so 

removal will be as brief and infrequent as possible. Some situations where removal might be 

indicated are: when teaching a speech sound, assessing with a verbal memory subtest, using 

the ADOS-2 (versus an ADOS-2 approximation), or when the client appears to have 

difficulty understanding the clinician (or the clinician understanding the client).  

Clinicians will document in the report of assessment and/or the progress note specifically 

what PPE was used and for what.  

Food and Snacks 

Food Group will be modified to eliminate family-style sharing of food. 

Some assessment measures require the use of certain foods. In these instances, clients will be 

asked to send these specific foods from home.  

No snacks will be provided to clients during assessment or treatment without prior 

authorization from The Westview School’s administration. 

Groups 

As in previous years, Westview students will indicate their interest for Stewart Center 

services on the interest forms that are part of the enrollment paperwork. Interest does not 

constitute enrollment or guarantee a space in a group. The Westview School will approve 

proposed groups and formats before clinicians offer services to families. As in previous 

years, clinicians will call and discus offerings and formats with parents. Parents may then 

opt to enroll in services by signing the appropriate Consent to Treatment for services. 

In person group therapy or dyads with Westview students from different classes will not be 

conducted until physical distancing guidelines are lifted. 

Group therapy or dyads may be offered with Westview students from different classrooms 

via Zoom when clinically appropriate. 

Small group therapy or dyads with Westview students from the same classroom will 

continue to be offered. 

Food Group may be modified to be delivered individually or virtually when clinically 

appropriate.   
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In person group therapy or dyads with non-Westview students will not be conducted until 

physical distancing guidelines are lifted. 

In person individual therapy and virtual group therapy or virtual dyads will continue to be 

offered for non-Westview students. 
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